DEPARTMENT OF THE ARMY
United States Army Garrison-Hessen
Unit 20193 Box 0001
. APO AE 09165-0001

i REPLY TO
ATTENTION OF

IMEU-HAN-ZB 4 October 2005

MEMORANDUM FOR

USAG-Hessen Hanau Community BASOPs Manager, (IMEU-HAS-ZB) APO AE 09165
USAG-Hessen Wiesbaden, Tailored Garrison Commander, (IMEU-WSB-ZA) APO AE 09096
USAG-Hessen Baumholder, Tailored Garrison Commander, (IMEU-BMH-ZA) APO AE 09034
USAG-Hessen Giessen, Tailored Garrison Commander, (IMEU-GSS-ZA) APO 09169

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss.

1. REFERENCES:

a. USAREUR Regulation 690-62, US Forces Claims Against Local National Employees in
Germany, 9 July 1987.

b. DA PAM 735-5, Survey Officer’s Guide, 1 March 1997.

¢. DoD Financial Management Regulation Volume 12, Chapter 7, Financial Liability for
Government Property Lost, Damaged or Destroyed, April 1998.

d. Title 41, Volume 2, Chapter 101, Part 39, Code of Federal Regulations, Interagency Fleet
Management System, 6 June 2003.

e. 10 USC Sec. 2775, Liability of Members of Family Housing, 6 January 2003.

f. AR 735-5, Policies and Procedures for Property Accountability, 28 February 2005.

g USAG Hessen, Standard Operating Procedures for Collecting Funds for Loss, Damage,

g.
or Destruction to Government Property, 2005.

2. APPLICABILITY: This standard operating procedure (SOP) applies to all personnel
assigned to the USAG Hessen Directorates and its subordinate Garrisons.

3. PURPOSE: To establish policies and procedures for conducting Financial Liability
Investigations of Property Loss (FLIPL).

4. This SOP outlines the general responsibilities of all involved with FLIPL and basic
procedures for completing required forms.
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5. REPSONSIBILITIES:
a. Initiator (will):

(1) Be the accountable officer, primary hand receipt holder or person with most
knowledge of the Loss, Damage or Destruction (LDD) to government property.

(2) Initiate and submit DD Form 200, FLIPL, to the FLIPL manager for review and
approval within 7 days following the discovery of the LDD of U.S. Government Property.

(3) Ensure an inquiry/investigation number is assigned to the FLIPL before a document
number is assigned by the property book office (PBO).

(4) Ensure all investigations for leased property have the word “leased” placed in block
7 and block 8 left blank on DD Form 200.

b. Accountable officer (will):

(1) Only assign a document number to a FLIPL when the property is lost or destroyed
and after it has been assigned an inquiry/investigation number by the FLIPL manager. In all
other cases he/she will only verify that all information in blocks 4-8 are accurate.

(2) Assign a document number to a FLIPL and forward it to the FLIPL manager within
1 day of receipt.

¢. FLIPL manager (will):
(1) Be located in the Directorate of Logistics.

(2) Ensure all DD Form 200s and DA Form 7531s are properly initiated before
accepting them.

(3) Assign an inquiry/investigation number to a FLIPL immediately after having
accepted the document from the initiator (must be submitted to the appointing authority within
15 days following the discovery of the LDD of U.S. Government property).

(4) Have primary oversight and responsibility of the FLIPL afier it has been assigned
the inquiry/investigation number.

(5) Inform the FLIPL investigating officer of his/her duties after officer has been
assigned to investigate the FLIPL.

(6) Monitor the FLIPL closely through the use of a checklist/tracking document (DA
Form 7531) and a register (DA Form 1659).

[S®]
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(7) Emphasize the importance of processing times to the chain of command.

(8) Educate personnel on how to process forms, document, and thoroughly track all
FLIPLs through the process.

(9) Ensure that a reasonable attempt has been made to complete the FLIPL within 75
days following the discovery of the LDD and will use the time lines identified in ref ., Figure
13-2 and/or Enclosure 10 below.

(10) Thoroughly brief the financial liability officer his/her responsibilities and direct the
officer to the Office of Staff Judge Advocate (OSJA) for an additional briefing on legal
requirements.

(11) Proof read the financial liability officer’s submission, to include exhibits, ensuring
document is in a format acceptable for viewing by the appointing/approving authority.

(12) Provide guidance and direction to all persons involved in the process.

(13) Notify individual(s) being charged for LDD to U.S. Government Property with
memorandum to assess liability received from the approving authority. He/she will provide a
letter of relief of responsibility to individual(s) when the approving authority decides to relieve
individual(s) from financial liability. (Use a DA Form 200 when hand delivering a

memorandum, or if mailing, send memorandum certified return receipt.)

(14) Complete any required documentation to collect debt when financial liability has
been assessed against a respondent involved in an investigation (See ref g.).

(15) File and store FLIPL, for a minimum of 2 years, upon any determination made to
finalize and close out FLIPL.

d. Adjutant (will):
(1) Be the liaison for the FLIPL process.
(2) Select a financial liability officer as directed by the appointing authority.
(3) Will ensure a reasonable attempt is made to expedite the routing of FLIPL so as to
help each responsible person in the process meet the timelines established TAW ref f., Figure 13-

2 and/or Enclosure 10.

e. Financial liability officer (will):

2
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(1) Ensure FLIPL is completed within 30 days of being appointed in writing as
Financial Liability Officer (counts toward the 40 days investigation and recommendation process
IAW ref f., Figure 13-2 and/or Enclosure 10).

(2) Receive briefing first from the FLIPL manager and then from Office of Staff Judge
Advocate (OSJA) upon receiving appointment to investigate LDD to U.S. Government property.

(3) Follow ref a., ref b., and ref f. closely to ensure that the FLIPL investigation is
conducted IAW regulations.

(a) Place facts in chronological order (be sure to answer the following questions: who,
what, when, where, how).

(b) Identify: Responsibility, Culpability (not negligent, simple negligence, gross
negligence, and willful misconduct), Proximate cause, Damage, and Recommendation (See
Enclosure 2 and 3 for example).

(4) Seek OSJA legal review for any recommendation being made, if desired or
necessary, before forwarding to the appointing authority.

(5) Notify respondent(s) involved through memorandum, certified return receipt if
mailing, if intent is to hold individual(s) financially liable.

(6) Obtain all supporting documentation crucial to the investigation, 1.e. sworn
statements, military police reports, SF91s, and ECOD estimates, etc.

(7) Reconsider his/her decision upon review of a respondent’s rebuttal if evidence is
presented which conflicts with previous decision made.

(8) Forward FLIPL to the appointing authority if respondent fails to return a rebuttal

within the allotted time IAW ref f., paragraph 13-35 and will reconsider his/her decision and
forward the late rebuttal received if it arrives after FLIPL is forwarded to appointing authority.

f. Appointing authority (will):

(1) Ensure FLIPL is completed within the 40 day time constraint identified for the
investigation and recommendation process IAW ref f., Figure 13-2 and/or Enclosure 10.

(2) Complete all portions of FLIPL as required TAW ref f.
(3) Ensure FLIPL is forwarded to adjutant’s office for assignment of a financial liability

officer if abuse is evident or suspected and an investigation is warranted. Otherwise, after
making recommendation, forward to the approving authority for final decision.
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(4) Approve/disapprove financial liability officer’s findings and recommendations and
make any recommendations or comments before forwarding FLIPL to approving authority for
final approval.

(5) Make certain the OSJA has reviewed all documentation, if necessary, and that all
corrections are made before making any final decisions and/or before submitting final document
to the approving authority.

g. Approving authority (will):

(1) Ensure FLIPL is completed within the 20 days adjudication process time specified
IAW ref f., Figure 13-2 and/or Enclosure 10.

(2) Ensure OSJA has reviewed all documentation, if necessary, before making any final
decisions on the FLIPL.

(3) Ensure corrective actions are taken before taking final action to assess financial
liability if OSJA determines the FLIPL is not legally sufficient.

(4) Complete all portions of the FLIPL as required IAW ref f.

(5) Forward to FLIPL manager upon determination to assess financial liability or relieve
individuals(s) from financial liability.

(6) Ensure memorandum to assess financial liability has been completed, if assessing
liability, prior to forwarding back to FLIPL manager.

h. Office of Staff Judge Advocate (will):

(1) Brief the financial liability officer his/her responsibilities in regards to legal
requirements after having been given a pre-brief by the FLIPL manager.

(2) Provide a written opinion as to the legal sufficiency of the financial liability
investigation of property loss. Ifit is the legal advisor’s opinion that the financial liability
investigation of property loss is not legally sufficient, the opinion will state the reasons why and
make appropriate recommendations. The opinion will be attached to the financial liability
investigation of property loss prior to the approving authority’s review and decision.

(3) Assign a separate legal advisor, other than the one who advised the respondent in the
preparation of the respondent’s rebuttal statement, to perform the legal review required by the
appointing/approving authority.

(4) Complete the legal review of the FLIPL within the 20 day adjudication timeline
established IAW ref f., Figure 13-2 and/or Enclosure 10.
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1. Respondent/individual being assessed financial Liability (will):

(1) Complete all portions of the FLIPL as required IAW ref f.

(2) Be afforded the opportunity to submit a rebuttal statement, additional
documentation, and to have a statement of evidence considered and attached to the FLIPL for
consideration by higher authority (must submit rebuttal within 7 days “if hand delivered, 15 days
“unavailable in country” from the date of mailing, or 30 days “unavailable and out of country”

from the date of mailing, IAW ref f., paragraph 13-35).

(3) (Or may): obtain free legal advice from the servicing OSJA (Normally free to D.A.
civilians and military personnel only).

(4) (Ormay): request reconsideration of the assessment of financial liability based on
legal error; request a hearing concerning the amount of the debt or the terms of any proposed
repayment schedule (civilian employees only); request remission or cancellation of the
indebtness (enlisted personnel only); request extension of the collection period.

(5) Be given 30 calendar days from the date of mailing the decision to assess financial
liability before collection efforts may begin for LDD.

* Time used to notify respondent/individuals of the investigating officer or appointing
authority’s recommendation to assess financial liability and the approving authority’s decision to
assess financial liability is not counted toward the 75 days allotted for processing the FLIPL.
6. Samples of FLIPL (4 common types):

a. Property Book Related items with LDD (See Enclosure 2).

b. Leased Property with LDD IFMS (See Enclosure 3).

c. Leased Property with LDD to Non-IFMS related items e.g. copy machines (Encl 4).

d. Real Property (fire, damage to government quarters, etc.)(Encl 5).
7. FORMS:

a. DD Form 200 (Encl 6):

(1) TMP managers will initiate all FLIPLs for vehicle accidents (IFMS and remnant
fleet vehicles).

(2) No FLIPL will be delayed as a result of not having an estimated cost of damage
(ECOD) from a repair shop. An estimated ECOD will be utilized in the event this occurs and it
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will be the responsibility of the investigating officer to ensure a more accurate and documented
cost of damage has been provided.

(3) Blocks 1, 3-9, and block 11 will be completed by the initiator (Refer to ref f. for
more guidance.).

(4) Block 2 will be completed by the FLIPL manager (Refer to reference f. for more
guidance).

(5) Block 10 will be completed by the FLIPL manager, commander, accountable officer,
or investigating officer. If received by FLIPL manager without comments in this block, enter a
similar statement, “To be determined.”

(6) Block 12 will not be used, complete this block only when directed to.

(7) Block 13 is to be completed, in different phases, by the appointing authority (Refer
to reference f. for more guidance).

(8) Block 14 is to be completed by the approving authority upon conclusion of the
investigation, for instances where assessment of liability is being considered, and after having
been through a legal review (Refer to reference f. for more guidance).

(9) Block 15 is to be completed accurately by the financial liability investigating officer
or the appointing authority. Ensure 15a is completed in detail so as to properly identify
Responsibility, Culpability (not negligent, simple negligence, gross negligence, or willful
misconduct), Proximate cause, Damage, and Recommendation). Answer the following questions:
who, what, when, where, how and/or any other information vital to determining responsibility
for the LDD (Refer to ref f. for more guidance).

(10) Block 16 is to be completed by the individual being charged (Refer to ref f. for
more guidance).

(11) Block 17 is to be completed by the accountable officer/PBO if the item is lost or
destroyed and is a property book item or a leased item (IFMS vehicles not included) that needs a
document number from the accountable officer. Otherwise, it is not necessary for the
accountable officer to have access to the document (a simple confirmation of NSN, Item
Description, Quantity, unit cost, and total cost is all that needs to be confirmed by the PBO)
(Refer to ref f. for more guidance).

(12) Specific guidance on FLIPL investigations involving damaged leased and non-
leased property:

(a) Enter the item description and then the ECOD in parenthesis in block 5. If you have
more than one damaged item that is not of the exact same item description and ECOD, or if you
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need additional space, list each additional item on a continuation sheet and label the continuation
sheets as an exhibit to the DD Form 200 (Example: “(See continuation sheet Exhibit A)”). See
reference f., pg 57, Figure 13-5 for an example of a continuation sheet.

(b) Block 6 (Quantity): Enter the quantity of the item(s) listed in block 3.

(c¢) Block 7 (Unit Cost): Enter “LEASED” for leased property and leave blank for non-
leased property.

(d) Block 8 (Total Cost): Leave blank (if no continuation sheets are used the entry in
block 5 will be the grand total of the item(s) being investigated).

(e) The grand total will be the sum of each item in the total column listed on the
continuation sheets and in block 5 of the front page of the DD Form 200 block 8.

b. DA Form 7531 (Encl 7):

(1) Strike through the word accountable officer in section 1 (top section of the form),
place the word initiator, and then the initiator’s name.

(2) In section 2, (top section of the form) strike through the word approving authority,
replace with appointing authority and then his or her name.

(3) Replace section 4 (top section of the form) with the same as (2) above.

(4) The TMP manager and/or the initiator will complete section “(A)” to the best of
his/her ability.

(5) The remaining sections are self explanatory; ensure the checklist is completed
throughout the process.

c. DA Form 1659 (Encl 8):

(1) Only one official internal and external register will be maintained in the FLIPL
manager’s office for each fiscal year (FY).

(2) The internal register will be kept up to date and accurate at all times, in
chronological format, and will reflect current processing times. Processing time is computed by
calculating the time that transpired between the date the loss was discovered and the date the
FLIPL was approved (ensure time used to notify respondent/individuals is subtracted from
processing time).

(3) Ensure all current FY registers are submitted to the USAG Hessen FLIPL manager’s
office by the 5" of every month. Include the current FY internal and external register. Also
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include the previous FY internal and external register only if the register is not closed out and/or
was not previously submitted the last month it was closed out.

8. Prior to submitting FLIPL to OSJA for review ensure:
a. All required documentation is present.
b. Exhibits are properly labeled.
c. All blocks are filled out correctly.
d. A clear cut statement is made in blocks 13b, 15a, or 14b as to what action is being taken.
¢. All blocks are completely and accurately filled out on DD Form 200 and DA Form 7531.

f.  Financial liability officer and appointing authority’s findings and recommendations are
clearly stated (Encl 2/3).

9. Sample Exhibit Label (Encl 9).
10. Time segments for processing FLIPL (See ref f,, Figure 13-2 and/or Enc] 10).

11. The point of contact for this SOP is James Leinberger at DSN 322-8402, CIV 06181-88-
8402, or E-mail at james.leinberger@104asg.army.mil.

(Rt K00

10 Encls ROBERT KANDLER

. FLIPL Processing Steps Deputy to the Commander
. DD Form 200 PBO items w/LDD

. DD Form 200 Leased items w/LDD IFMS

- DD Form 200 Leased property w/LDD to non-IFMS items

5. DD Form 200 Real property

6. DD Form 200

7. DA Form 7531

S ) —

8. DA Form 1659
9. Sample Exhibit Label
10. Processing Timeline

9
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FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

ALUTHORITY: 10 USC 2775: DoD Directive 7200.11; EQ 8397 ROUTINE USE(S]: None
PRINCIPAL PURPOSEIS): To affically report the factz and DISCLOSURE: Veluntsry: howevar, refuzal to explain the
circumstances supporting the assessment of financial charges for circumstances under which the proparty was lest. damaged, or
the loss, damage, or destruction of DaD-controlled progarty. The destroyed may be sonzidered with other facters in determining if
purpose of salicting the SSN is for positive dentif cation an individual will ba haid fnancially liable,

1. DATE INITIATED /vy vvarsrog) 2 INQUIRY/INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED

20060723 YK.06-01 IFYYYAIAIDE) 20060720
4. NATIONAL STOCK NO_ | 5. ITEM DESCRIPTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
MCNT021-01-V91-3193 | Dell Lanutude C840 P2 Laptop 1 2.817.00 3 817.00
Senial=: JPOJT2!
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X ones x I LOST DANAGED DESTROYED

(A Hach additional pages a3 necessary)
Prior to goang on leave in July I accoumted for the laptop i question, Ona er abeout 20 July 2005, while [ was on leave m South
Carolina, [ checked my work e-maul account and discovered a new e-mail notifying me that the laptop computer. . (See Exlubir A).

10 ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES (Ariach additional
pages ar necessary
Teo be deternuned.

17 INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

a. ORGANIZATIONAL ACDRESS (Unit Designaticn, | b. TYPED NAME ‘Last, First, Middla Initisll c. DSN NUMBER
Office Symbol, Base, State/Country, Zip Codel | \Warks John 332.8743
USAG Hessen. IMEU-HAN-LG. Hanau, d. SIGNATURE & DATE SIGNED
Gemmany, Unit 20193, Box 0099, APD AE < (Y mde :
09165 b h
| [ RESPONSIBLE OFFICER IPROPERTY RECORD ITEMS) | | REVIEWING AUTHORITY (SUPPLY SYSTEM ST

b. COMMENTS/RECONMMENDATIONS

a, NEGLIGEMUE™S
ABUSE EVIDENT!
SUSPECTED (X enej

YES I NG

¢. URGANIZATIONAL ADCRESS flnt Decigna
Office Symbel, Base, State Country, Zin Codel

aTiGcle Initiali e DSN NUNMBER

f. SIGNATURE e o DATE SIGNED

13. APPOINTING AUTHORITY

a. RECCMMENDATION b COMMENTS/BATIONALE ¢ FINANCIAL LIABILITY
{X ane} See Exiubit L annched. EFF'CER;::?N——EE{
X | APROVE X onel CRCF, f A
DISAPRROVE X |YES NO
¢. DRAGANIZATIONAL ADDRESS (Unit Desionation, |e TYPED NAME (Last, Frat Midehe Initial) 7. DSM NUMEER
Offica Symbal, Base, State/Country, Zin Codel | Kandler, Robert 3121310
USAG Hessen. IMEU-HAN-ZB, Yorkhof 3. SIGNATURE h DATE SIGNED
Kaseme, Gemmany. Bldg 1202, Chemnitzer Str. . = M A 00
1. 63452 Hanau
14 APPROVING AUTHORITY
a. RECCMMENDATICN b, COMMENTS/RATIONALE ¢ LEGAL REVIEW
iX onei All cancerned are relieved from financial lishility for the LDD of the property COMPLETED IF
X | AZPRCVE listed on this financial kability investigation of propenty loss. REQUIRED (X cnel
CISAPEROVE YESl HO| & |NA
<, ORGAMNIZATIONAL ADDRESS {Unit Designation, | @ TYPED NAME [Laz2, Firad, Middle Initeal) i DSMN NUMEER
Office Symbel, Sase, State Country, Zio Codel | Williams 11T, Hermarn 3321300
USAG Hessen, IMEU-HAN-2A_ Yorkhof g. SIGNATURE b DATE SIGNED
Kaserne. Germany. Bldg 1202, Chenmitzer Str. o 20 Ao 2000
1, 63432 Hanau T z
DD FORM 200, OCT 1999 PREVIOUS EDITION 1S O5SCLETE.

Enclosure 2: Sample DD Form 200 - Property Book Related items with LDD (Page 1 of 2).

I~
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15 FINANCIAL LIABILITY OFFICER
a. FINDINGS AND RECOMMEMDATICNS (Attach additional psges as necessaryl

1. Place facts in chronological order {Be suwre to answer the following questions: who, what, when, where, and how).

2. Identify: Responsibility, Culpability (not negligent, simple negligence, goss neghigence, willful misconduet), Proximate Cause, Darmage, and
Fecommendation.

Escarnple:
Responsibility: John Works, G3-9, is the primary hand receipt holder and was responsihle for the rissing Dell Laptop listed in Block 5 of this
form at the time of its disappearance. Michelle Roberts, G5-9, was last with the laptop.

Culpability: John Works was 1ot negligent and Michells Roberts dernonstrated simple negligence because of the followmng reasons: The findings
show that prior to going on leave John Works verified the laptops presence in the Command conference room and had two witnesses present
while doing so, Jessica Stevens and Mike Arderson. The laptop was placed under the care of his section dwring John Works' leave perind. On 20
July 20086, just prior to the beginning of staff call, Michelle Roberts was setting up the laptop and projector m the Command conference room
when she left to answer a phone call. She, through

simple regligence violated her duty to care for the laptop, Upon her retum she said the laptop was rmissing. Witness stateruents (See extubit B
and F) reveal that at the time of the disappearance there was a suspicious individual seen exiting the confererce room with an chject shout the
size and color of the laptop.

Proximate Cause: Michells Roberts walking away from the Cormmand conference moom, leaving the liptop unattenced, wes the provimate cause
of the loss of the laptop in question (See exbdoits B-K).

Damage: Due to the negligence of Michelle Foberts the computer was lost
Recomrendation: It is my recommendation that John Works, GS-9, SSN 565-98-0987, 1/12 of his annual pay is $3,232, and Mickelle Robents,

(59, S5H 545-58-9987, 1/12 of her azamal pay is $3,232, should be xelieved of responsibility for the loss of the Dell laptop and be counseled on
safer ways to safe guard property. Daraages es & result of the incident will reflect 4 loss of $2,817.00 ta the organization. ;

&, DOLLAR AMOUNT OF LCSS . MONTHLY BASIC PAY 4 RECOMMENDED FINANCIAL LIABILITY
$2.317 $3.232 80
2. ORGAMIZATIONAL ADDRESS iUnit Decignation, |{, TYPED NAME (Laszt, Furst, Middle Initiaf) g DSN NUMBER
Gifica Symbol, Baze, State/Country, Zip Coda} Sravens. Masl: 322.1345
USAG Heszen, IMEU-HAN-AQ, Yorkhe! h. DATEZ REPORT SUBMITTED TO APPOINTING i. DATE APPQINTED
Kaserne, Germaay, Bldg 1203, Chemunitzer Sir. AUTHORITY ovvyvamecn: 20060820 rvvrasos) 20060801
1, 63432 Hanau ; SIGNATURE k. DATE SIGNED
Dbk Qe s

16. INDIVIDUAL CHARGED

a. | HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND {X one/
Submt the attached statement of akjecton. ’_] Do not intend to make such 3 statement,

b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE WY SIGNATURE IS NOT AN ADMISSION OF LIABILITY.

c. CRGANIZATICNAL ADCRESS (Unit Designation, | d. TYPED NAME fLast, Sirst, Middle lnitiali e. SOCIAL SECURITY
Office Symbaf, Sase, State Country, Jin Codel NUMEBER
g. SIGMATURE k. DATE SIGNED

. DSN NUMBER

17. ACCOUNTABLE OFFICER
& DOCUMENT NUMEERS) USED TO ADJUST PROPERTY RECORD
WEIWBK-4014-3005

b. OAGANIZATIONAL AGDRESS (Unit Designation, | ¢ TYPED NAME [Last, Sirst, Middle lnitiall ¢ DSN NUMBER
Office Symbal, Baze, State Cauntry, Zis Codel | Iohnson Mike. S 3210475
USAG Hessen, INEU.HAN-LG, Grossaubeim | e SIGNATURE i DATE SIGNED
Kaseme, Genmaay, Bldg 12, Haupr Strasse 23, N O e e
63459 Grossanhein - - i B e e

DD FORM 200 (BACK}, OCT 1999

Enclosure 2 (Continued): Sample DD Form 200 - Property Book Related items with LDD (Page
2 of 2).
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 18 USC 2775; Dol Directve 7200 11, EC 3397 ROUTINE USEIS) Nona
PRINCIPAL PURPOSE(S): To coffically repert the facts and DISCLOSURE: Maluntary: however. refuzal to explsin the
cirgumatances support ng the assessment of financial charges for circumstances under which the groperty was | damaged, or
the loss, damage, or destruction of DaD-controlled proparty The destroyed may be considerad with other factors in determinng if
purposza of salisiting the S5N is for positive identification an individual will be held financially liable,

1. DATE INITIATED vyvymarzo) 2 INQUIRY/INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED

2003/04/13 WAAF05-07 IYYYYMADO) 2005/04/12
4. NATIONAL STOCK NO. | 5. ITEM DESCRIPTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
N/A Chrysler Cherokee Jeep. USA No. CS7352 2001 1 Leased M/A
Mode! (ECOD 51,580.00)
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X cne/ I LOST X | DANVAGED DESTROYED

1Attack additional pages as necessary}
On 14 April 2005, it was reported to me that on 12 Apnl 2005, 1500 hes, the vehicle described in block 5 above and also referred toin
this report as vehicle bumper marking number CS7352 was involved in an accident. Melissa S, Brady, G3-11, assigned to USAG
Wiesbaden MWE, Wiesbaden Kaseme, AFO AE 09165 was the opezator of the vehicle when the accident occurred (See exbubit A)

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES (Attach additions!

PEQes 35 necesrarys

To be determined.

11 INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

a. ORGANIZATIONAL ADDRESS (Unit Designation, [ b. TYPED NAME (Last, First, Middle fnitish) c DSN NUMBER
Office Symbol, Baze, State'Country, Zip Codal | Robinson. Joseph 3222300
USAG Wiesbaden. WAAF IMEU-WSB-MWR [d. SIGNATURE e DATE SIGNED
T Tait Y0623 03098 M T 07 N . '
TMP Ut 29623, APO AE 02096 C_J“f“' R R AL 15 Apil 2005
[ T2 *we<s| | | RESPONSIBLE OFFICER PROPERTY RECORD [TEMS) | | REVIEWING AUTHORITY (SUPPLY SYSTEM ST

a. NEGUIGEN = COMMENTS/RECOMMENDATIONS
ABUSE EVIDENT!

SUSPECTED (X oned

YES I O

c. CRGANIZATIONAL ADDRESS ilns Dasignation, mi! Nidale nitial) e. DSN MUMBER
Offica Symbol, Base, State/Couniry, Zip Codal
f. SIGNATURE e |0 DATE SIGNED
13. APPOINTING AUTHORITY
a, RECOMNENDATICN =, COMMENTS/RATICONALS c. FIMANCIAL LIABILITY
iX onel Fusther investigation 15 not requured. See black 132 for appointing authority QFFICER APPOINTED
ASPROVE reconunendation 1X one) OHCWLE 174w 05
CISAPFROVE YES X |ND
d. ORGANIZATIONAL ABDRESS (Unit Designation, | e TYPED NAME ilast, Fiat, Middle initial) i DSMN NUMEER
Office Symbol, Saze, StateCountry, Zip Codel | Tnckson. Mike, W 337.1310
USAG Wiesbader, WAAF, IMEU-WSB-ZB g. SIGHNATURE h DATE S1GNED
Tt 296823 a - | PR )
Uit 28613, APO AE 09096 = .\"~“. AT 22 Apnl 2005
14, APPROVING AUTHORITY
a. RECOMMENDATION o COMMENTS/RATIONALE c. LEGAL REVIE,
% onel To hold Melissa S, Brady, G5-11, 558-98-3087, financially Lisble in the amment of $500 COMPLETED IF
% | ABPROVE Ms. Brady's monthly basic pay at the time of loss was $4,021 25, REQUIRED (X ore
CISAPEROVE i‘r’ES NO| x IN-A
d. ORCANIZATIONAL ADDRESS (Unit Designaiion, | e TYPED MAME ({a2:, First Middle Initial) f. DSN MUMBER
Office Symbol, Sase, State/Country, Zip Codel | Johnson. Mark, A 337-1300
USAG Wiesbaden, WAAF, IMEU-WSB-ZA [ g. SIGNATURE h DATE SIGNED
Ut 29623, APO AE 09096 Cllnd A e 20 April 2005
DD FORM 200, OCT 1999 PREVIOUS EDITICN IS OSSOLETE.

Enclosure 3: Sample DD Form 200 - Leased Property with LDD IFMS (Page 1 of 2).
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

15, FINANCIAL LIABILITY OFFICER
a. FINDINGS AND BECOMMEMNDATIONS [AHach adoitiona! sages a3 recessary!

1. Place facts w clucnological order {Be suze to answes the following questicas: who, what, when, whete, how),

2. Identify: Responsibility, Culpability (ot negligent. sumple negligence. gross aegligence. willful misconduct), Proximare Cause.
Damage, and Recommendation,

Example:

Responsbility: Melissa 5. Biady, GS-11. was responsible for damages sustained to the Jeep Cherokee listed in Block 5 of this form
and I determine the infermation contained within these exhibits 1o be sufficient enough 1o determine liability witheut appointing an
investizanng officer.

Culpabiluy: I find, as stared in exhibit G, Milirary Police Report (DA Fonm 3975), that the accident was caused as a result of Ms.
Melizsa S. Brady's farlure fo yield to the night of way of priosity tzaffic. She. through simple negligence, viclated her dury to care
for the Jeep Cherckee Additional supporting documentation for this decision tan be found in exhibats H-L. Sworn Statements (DA
Form 2823), where all witnesses atrest to Ms. Melizsa S Brady proceeding into waffic before it was clen

Proximate Cause:  Failing o vield to pnionty tuaffic was the proximate cause of the damages sustained to the vehicle Me. Melissa
S. Brady was driving

Damage: Due to Ler simple negligence Ms. Melissa S Biady did $1.380.00 1n damage to the velucle
Recommendation: It 15 my recommendaton that Ms. Melissa 8. Brady, 1/12 of her antmal pay 15 $4.021.25. should be held

financially liable i the amount of $300.00. M. Melissa S, Brady's zrade now, and at the nme of the accident. is GS-11 and her
SSN 15 558050087,

=. DOLLAR AMOUNT OF LOSS c. MONTHLY BASIC PAY 4. RECOMMENDED FINANCIAL LIABILITY
£1.580.00 $4,021 25 $500.00
a. CRGANIZATIONAL ADIRESS /Unit Decignation, | f, TYPED NAME (Lase, First, Aiddle lnitisl) g DSN NUMSER
Office Symbol, Baze, State Country, Zip Code)
h. DATE REPORT SUBMITTED TO APPCINTING i, DATE AFPQINTED
AUTHORITY iyvyvameoo) (YYYYMMDC)

SIGNATURE k. DATE SIGNED

16, INDIVIDUAL CHARGED

a. ! HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND (X onel
Submit the attached statement of abjecton. X | Do not intend to make such a statement,

b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE. MY SIGNATURE 1S NOT AN ADMISSION OF LIASILITY.

<. CRGANIZATIONAL ADDCRESS fUn# Dacignation, | d. TYPED NAME fLast, First, fficcle Initial) . SOCIAL SECURITY
Office Symbol, Saze, State/Country, Zin Codel NUMBER

- v Melissa ! &

USAG Wiesbaden, WAAF, IMEU-WSB.MWR | Brody- Melissa. § 558-08.9087

Ut 29623, APO AE 09096 g. SIG h DATE SIGNED
f.DSNNUMBER G o 21 Apsil 2005

17 ACCOUNTABLE OFFICER
& DOCUMENT NUMBERIS) USED TQ ADJUST PROPERTY RECCRD

b DRAGANIZATIONAL ADDRESS (Unit Designation, | ¢ TYPED NAME (Lase, First, Middle Initial) ¢ D3N NUMBER
Office Symbol, Sase, State Country, Zin Codel

e SIGNATURE f. DATE SIGNED

DD FORM 200 (BACK), OCT 1999

Enclosure 3 (Continued): Sample DD Form 200 — Leased Property with LDD IFMS (Page 2 of
2},



IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Droperty Loec

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
PRIVACY ACT STATEMENT
AUTHORITY: 10 USC 2775: DoD Directive 7200.11; EQ 9397 ROUTINE USE(S): None
DRINGIPAL PURPOSE(S) Te officsly report the factz and DISCLOSURE: Woluntary: nowewver. refuzal to explain the
circumstanees supperting the assessment of financial charges for circumstances under which the proparty was lest. damaged, o
the loss. damage. of destruction of DoD-controlled progerty The destroyed may be sonsidered with otner factars in determining if
purpose of zalicting the SSM is for positive identification an individusl will ba he'd finencially liable.
1. DATE INITIATED /vy v yasaroo 2 INQUIRY/INVESTIGATION NUMEER 3. DATE LOSS DISCOVERED
0030408 YHR-03-03 (Y YYHAMDD 2005/04/04
2 NATIONAL STOCK NO. | 5. ITEM DESCRIFTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
3330-090-7833 ¥erox Copy Machine 1 Leased
Serial # PI32456720 (ECOD $300)
9 CIRCUMSTANGES UNDER WHICH PROPERTY WAS (X orel LosT ¥ | DAMAGED DESTROYED

iAach additional pages a3 necessany)

On 6 April 2005 1t was repaited fo me that on 4 April
and Services, was wimessed slamming the top copie: by very hard on the Hanau Community
Blde 7. Pioneer Kasame. The result of this action resulted in the glass copy plate shattenng.
10 AGTIONS TAKEN TO CORRECT CIRCUNMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE DGCURRENGES (A#tsch sdditional
pages as recessary)

Catrective action will be based on the outcome of the surve)y.

2005, 1300 Ius. Mr. Steven Jacobson. GS-11. USAG Hessen DOL. Supply
Xerox copy machine in rocm 18.

77, INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10
T ORGANIZATIONAL ACDRESS iLind Designation, | b. TYEED NAME /last, First, Middle Initial) <. DSN NUMBER
Office Symbol, Baze, State Country, Zip Codel | Ericson, Stephante 3228434
USAG Hessen, Pioneer Kaserne. IMEU-HAN- |d. SIGNATURE e. DATE SIGNED

o O bl a3 {u] — ik ' —_
LGS Unit 20193, APO AE 09165 \Arafs e (e § Apnil 2005

1477
a, NEGLIGENCED®
ABUSE EVIDENT/

SUSEECTED (X oned

[ YES NO
. CRGANIZATIONAL ADDRESS (Unit Designation,
Office Symbol, Base, State/Country, Zin Codel

N [RESPONSIBLE OFFICER PROPERTY RECORD TEMS! | | REVIEWING AUTHORITY (SUPPLY SYSTEM ST
= COMMENTS RECOMMENDATIONS

s Middle Initiall e. DSN NUMBER

f. SIGNATURE e | 0. DATE SIGNED

13 APPOINTING AUTHORITY
3. RECCMMENDATICN b CCMNENTS-FA‘JCNALE c. FINANCIAL LIABILITY
(X anel See exhibit L attached. QFFICER APPOINTED
:‘q APPROVE AR, 25 Apr OF
| DISAPEROVE X |YES NO
d. OQQANIZJ:\TICI-\AL ADDAESS [Unit Desgnation, | & TYPED MAME (Lasz, Firsd, Middia Initiall . DSN NUWEER
Office Symbal, Base, State/Country, Zio Codel | Kandler. Rebert 322-1310
USAG Hessen, IMEU-HAN-ZB. Yorlhof g. SIGNATURE . DATE SIGNED
Kaseme. Germany, Chemmitzer Strasse 1. G OX b 5 May 2005

63452 Hanau
14, APPROVING AUTHORITY
ER AZCOMVIENDATION 5. COMMENTS/RATICNALE ¢ LEGAL REVIEW
iX enet To hold Mr. Stevea Jacebson, GS-11. §57.53.0827 Gnaacially liable n the COMPLETED IF
X | ASPROVE amoust of $300. Mr. Jacobsen's monthiy basic pay at the tume of loss was REQUIRED (X ere)

DISAPFROVE 54,011.23 % |ves]  no[ |wa

3. ORGANIZATIONAL ADDRESS Unit Designation, | e 7TYPED NANE (Last, First, Middtle Initiall f DSN NUMEER
Office Symbel, Sase, State/Country, Zio Codel | Williams 111, Herman 322.1300
USAG Heszen, IMEU-HAN-ZA, Yorkhof g. SIGNATURE . DATE SIGNED

Kaseme. Gemmany, Chemnitzer Strasse 1. oo O o GG 20 May 2005
§3452 Hanaw.
DD FOAM 200, OCT 1999 SREVIOUS EDITICN (S O5S0LETE.

Enclosure 4: Sample DD Form 200 - Sample DD Form 200 - Leased Property with LDD to Non-
IEMS Related Items (Page 1 of 2).
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investi gations of
Property Loss

15 FINANCIAL LIABILITY OFFICER
a. FINDINGS AND RECOMMENDATICNS (A#tach sdditional pages a3 necessary)

1. Place facts in chronological oxder (Be sure fo answer the following questions: who, what, when, where, how).

2. Identify: Responsibility, Culpability (not negligent, simpls nezlizence, gross negligence, willful misconduct), Proxumate Cause, Damage, and
Recommendation.

See Example (Enclosure 2 (page 2 of 2) and Erclosure 3 (page 20f'2))

&, DOLLAR AMQUNT OF LOSS c. MONTHLY BASIC PAY d. RECOMMENDED FINAMCIAL UABILITY
§300 $4.021,25 $300
=. CRGANIZATIONAL ADDRESS fUrst Designation, | f. TYPED NAME fLast, First, Mhicicia irtied g DSN NUMB3ER
Cffica Symbol, Baza, Stste Country, Zip Codal Roberts. James 333.31873
USAG Hesten, IMEU-HAN-PA, Yorkhof h, DATE REPORT SUBMITTED TCO APPOINTING i. DATE ARPQINTED
Kaseme, Gennany. Chemnitzer Strasse 1. AUTHGRITY iy vatnaos (PGS
63452 Hanau ;. SIGNATURE k. DATE SIGNED
ol Gy 30 April 2005

16 INDIVIDUAL CHARGED
a. | HAVE EXAMINED THE FINDINGS ANG RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND (X onal
X | Submit t

he attached statement of otjecton. ' I Do net intend to make zush s statement,

b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE. MY SIGNATURE IS NOT AN ADKISSION OF LIASILITY
¢. ORGANIZATIONAL ADDRESS fUnit Dacignation, | d. TYFED NAME rLast, First, Midcle frnitisd) e. SOCIAL SECURITY
Office Symbel, Saze, State Country, Zip Codel NUMBER

S . . Jacebson, Stev T —
USAG Hessen, IMEU-HAN.LGS. Uit 20103, | /2cobso. Steven 557.53.0817
Box 0087, APO AFE 09165 g. SIGNATURE h. DATE SIGNED

f. DSN NUMBER - Qe T conbiers 3 May 2008

323.1332 o 3

17 ACCOUNTABLE OFFICER
a DOCUMENT NUMBER(S] USED TQ ADJUST PROPERTY RECORD
WSIWBK-4024-3009

b, DAGANIZATIONAL ADDRESS (Unit Designatior, | ¢ TYPED NAME {Lasz, First, AMiddle Initiarl ¢ DSN NUMEBER
Office Symbol, Sase, State/Country, Zip Codel | Johpsan, Mike, § 322.0473
USAG Hesten, IMEU-HAN.LG. Gomssanhem [ SIGNATURE # DATE SIGNED
Kaseme. Germany, Haupt Strasse 23, 63459 0 e ON o Padeangen -
k LA P e ML 11 Al 7005
Gerssavhemn. ; e £ 10 April 2003

DD FORM 200 (BACK), OCT 1999

Enclosure 4 (Continued): Sample DD Form 200 - Leased Property with LDD to Non-IFMS
Related Items (Page 2 of 2).
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 2775: DoD Directve 720011, EC 3397 ROUTINE USEIS) None
PRINCIPAL PURPOSEIS): Te aoffically report the facts and DISCLOSURE  Voluntary; howevar, refuzal to explain the
circumstances suppertng the asseszment of financial charges for circumstances under which the property was lest. damaged, or
the foss. damage. or destruction of DoD-sontrolled property. The destroyed may be sonzidered with other factors in determining if
purpasa of soliciting the SN is for positive dentification an individual will be he'd financial'y liable,
1. DATE INITIATED /vy ¥y Marcs) 2 INCQUIRY /INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED
200506115 WAAF-05-09 (YEVYRIMSE. 20050614
4, NATIONAL STOCK NO. | 5. ITEM DESCRIPTION 6., QUANTITY 7. UNIT COST 8. TOTAL COST
NA Vandalism 07755 B@. 13 Flenda 2, Hunerberg 1 NiA NiA
Housing Area (ECOD $1,000)
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X anel LOsST X | DANVIAGED DESTROYED

fAHack sdditional pages a3 necessary!
On 14 Juge 2005, Mr. Simpscn from the Housing Office inspected the above stated apartment and discovered that the apartment had
been breken inte. This apartment was recently renovated, released by the contractor. and was vacant at the time of the incident

10 ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE QCCURRENCES (Attach sdditionsl
SAQe3 33 Fecessary)

To be deternuned.

11_INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

2 OAGANIZATIONAL ACDRESS (Unit Designation, | b. TYPED NAME iLast, Frst, Middla Initisli <. DSN NUMEBER
Office Symbol, Base, State Country, Zip Code! | Brown, Brent 322.4300
USAG Wieshaden, WAAF, IMEU-W3IEB-PWH Unit d. SIGNATURE e DATE SIGNED
29523, APO AE 09036 SEyer Sy e 15 haune 2005
T2 | [RESPONSIBLE OFFICER [PROPERTY RECORD ITEWS) | | REVIEWING AUTHORITY (SUPPLY SYSTEM ST
a, NEGLIGERCE ™™ 5. COMMENTS/RECOMMENDATIONS

ABUSE EVIDENT!
SUSPEZLTED (X anei

YES NO
c. CRGANIZATIONAL ADDRESS fUnit Decrgnation,
Offica Symbei, Base, State'Country, Zip Code),

e. DSN NUMBER

Middle Init:ali

f. SIGNATURE T | & DATE SIGNED

13 _APPUINTING AUTHORITY

a, AZCOMMENMDATION B COMMENTS/RATIONALE c. FINANCIAL LIATBILITY
(X onel ’ — OFFICER APPQINTED
0 g Recommend all persons be relieved of financial Hability. X onal SRR 2F ol 85

APPROVE =
CISAPEROVE YES X |ND
2. ORGANIZATIONAL ADDRESS (Uit Designation, | e TYPED NAME (L=, Frst, Alddle Initial) # DSN NUMEBER
Office Symbel, Base, State Country, Zin Cocal | Jaclson. Mike, W 337-1310
USAG Wieshaden, WAAF, IMEU-WSB-ZB Unit g. SIGNATURE h DATE SIGNED
29623, ARO AE 09096 it OV ks 21 Juge 2003
14 APPROVING AUTHORITY

a, BECOMMENDATION 5. COMMENTS/RATICNALE e LEGAL REVIEW
(X ores 1 have reviewed the information contained in'blocks 9 and 10. Mo firther investization CCMPLETED IF

X | AZPROVE is equired. 1do not auspect neglizencs oy willfal musconduct. [ rebeve all concerned REQUIRED (X ore/

DISAPBROVE from finaneial lishility for the property listed in blocks 4 through 6. _l ‘-’5'3!_1 Nom A

d. ORGANIZATIONAL ADDRESS (Unit Designation, | e. TYPED MAME (Last, First, Middie Initiall £ DSN NUMEER

Offica Symbol, Baze, State Country, Zip Codel | Jonnson. Mark, A 337-1300

h. DATE SIGNED

Gl 24 Tune 2005

USAG Wiesbaden, WAAF, IMEU-WSE-ZA Unt
29623, APO AE 03096

DD FORM 200, OCT 1999 PREVIOUS EDITICN IS OBSOLETE.

Enclosure 5: Sample DD Form 200 — Real Property (Page 1 of 2).
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IMEU-HAN-ZB

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investi gations of

qupcrty LOGS

15 FINANCIAL UABILITY OFFICER
a. FINDINGS AND RECOMNENDATIONS (Adach sdditional pages as neceosary!

THIS ENCLOSURE IS INTENTIONALLY LEFT BLANK

5. DOLLAR AMCUNT OF LOSS c MONTHLY BASIC PAY 4 RECOMMENDED FINANCIAL LIABILITY

=, CRGANZATIOMAL ADDRESS (Unit Dezignation, | f. TYPED NAME flast, First, Midcle Initiall o DSN NUMBER

Office Symbol, Base, State Country, Zip Codst

L. DATE REPORT SUBMITTED TO APPOINTING i. DATE APPOINTED
AUTHORITY ivvy s FYVYNIDS!
SIGHATURE

k. DATE SIGNED

16 INDIVIDUAL CHARGED
HAVE EXAMINED THE FINGINGS AND AZCOMMENDATIONS
Do nsot intend to make such a statemant,

1S NOT AN ADMISSION OF LIABILITY.

Beeignation, | d. TYPZD NAME (Last, First, Middle Initisli e SOCIAL SECURITY
Zig Codel NUMBER

a. OF THE FINANCIAL LIABILITY OFFICER AND (X onel
[ | Submit the attsched statement of oSjecton.
b. | HAVE BEEN INFORMED OF Y RIGHT TO LEGAL ADVICE. MY SIGNATURE
= DRGANIZATIONAL ADDRESS fUnit

Office Symbel, Sase, State/ Country,

g. SIGNATURE h DATE SIGNED

f. DSN NUMBER

17. AGCOUNTABLE CFFICER
3 DOCUMWENT NUMEERIS) USED TC ADJUST PROPERTY RECCRD

b. ORGANIZATIONAL ADDRESS iUnit Designation, | ¢ TYPED NAME (Lasz, Firsé, Middle initiall d DSN NUMEER
Offira Symbol, Sase, State/Country, Zip Codel

e SIGNATURE DATE SIGNED

DD FORM 200 (BACK], OCT 1998

Enclosure 5 (Continued): Sample DD Form 200 - Real Property (Page 2 of 2).
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

FINAKNCIAL LIASLITY INVESTIGATION OF FROPIRTY LOSS

PIIYALSY ALT STATIAUNT

Blodes 1,38, and blods 14;

~ Completed by"initistor ( personwith
24k 5 mistknoniedge ofthe LD D to the

government pro perty, respors ible

officer, or accountable oficar.

|1, DATE WIDATID T

(4 NaTi AL S TG W

Blode2: C ompleted by FLUPL
manager.”

bOCHILNETARCES LA Wiz
drch addtuned sag

SEHATY WAL (& s e |

0 ACTIONS TAREN 10O OXQEELL
TOZRE BT FelpIney

SEUNVSTANCES RESDTED UV RLODG % ARG FEEVTRT FLTLEE U0 2 S MET 5 11 g

Blod¢10: Completed by "FUPL
<3 manager, Commander, acoountable
offizer, arimresti gating officer.”

HETOR =Y '»IGIJLI'.,:_—|_I||

N3 st Dowgriopums [ & T VP20 Tea, it Byt ]
Bledc12: Do notcomplete this
VY TITITES TN T SEoen s | [t ARG AT 0o SYETH block unless athennise di edted.
b COAMMATNT S S CONM N AT Cos
[Blodd 13: Completed by "appointng
TCVETE Tt Cemm s . i wata PRy auhority”
L 0 a. Approve or disapprowe FLPL
Irvestig ating Officar s
T ] ot e e ——— PR T T recarmmend ation
[=rerrnmern +— b. Commentsiational behind
= = decision made
o TVRED HINE Uors Frat, Bhoidie buand P o o If appainting authority is
E——— T appoirting a FUPL I nvestigaing
B BT Offcer place an X' inthe block nesxt

! to yes. Ifnot place an "' inthe
block nextto no. Initial and date nest
o 12

d. Enter the organizational address
for the Appo inting Autho rity

e. Enter name of app ointing
auhority

f. Enter DSN number

4. Signature of appointing authority
h. Enter date signed |

Blo d¢ 1 Tompleted By app roving
auhority.

14 TRV G AT
] g T LT S =TS

a. Approve or disapprowe ap painting
auhority's decision.

b. Enter commintrational behind
defermination of decision.

& Mark "X inth e blo d¢in front of
yes ifthe FLIPLhas been through a
legal revdeny. hdar"%" in the blode
infontof'ng” if nolegal mvievuias
given and an"X"infront of N8\ if 2
legal reviewyvuas not required.

d. Enterthe organizational address
forthe approving authority.

e. Enter name of app roving author ity
1. Enter DSN number

9. Signature of appraving auhority
h. Enter Date

Enclosure 6: DD Form 200 (Page 1 of 2).



IMEU-HAN-ZB

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

i Zrrpmh st 28598 43 Aaverranyd

L AR ARTUMT OF

e CNGAN TS

WAL ADCFESE 10T Dirvgr o,
oy 2

Tt Baae S Caunty, Ju Cisd

LT

ThIF DFiASCL

v' 2

Al LUADILATY

b

i 'm.i«::-:rr::u
et 2
[T AT

ke W BT LA) LT LITY CFTRCETEAMNG

Block 15 FLIPL Investigating
O fficer
&. Findings and

il ecomm endations

h.Dollar amount of loss

c. Monthly basic pay for military
or 112" af a D A, civiians annual
laay.

D .Recommended amount of
financial liakility

e, Organizational address

{. Enter name of FLIPL Officer
g. Erter DSH

h.Ernter dete FLIPL submitted to
appointing authority.

i. Enter date appointed

i. Signature of FLIPL Officer

k. Enter date signed

Block 16 Individual
recomm ended for finandal
liahility.

&.Ensure an "X" iz placed in ong
ofthe bhoxes (if an "¥"isplacedin
the box nextto "submit the

2t A TEend S e BL I 8 ELEeTe Tl

LITACE MY SIGRATURE P3N0 An1 AEM I OF LRBLIT Y

LAPE (Lagr, Foad, 0SS Wanah

RO
(RET ]

FELbaTT

3 HGHATUTE

e VIR MANE it

SIATY HCOID

TP, Abare et

e SHAMATET

[

O s O

—

Enclosure 6 (Continued): DD Form 200 (Page 2 of 2).

attached gatement of ohjedtion, a
statement should follow as an
exhibit tothe FLIPL

k. Leave blank

c. Erter the organizational
address ofthe individual being
recomm ended for finandial liahility
d.Enter name of individual being
recomm ended for finandal lisbility
g.Enter the SEN

f. Enter DSN Number

g. Signature of individual heing
recomm ended for financial liability
h.Enter date signed

Block 17: Accountable officer
(PBO).

+2Tp e completed upon dertifying
thet the item islost or destroyed andd
isa property book item oris a lessed
itern (IFMS veticles nat included).

a.Ertersdocument number.
b-f. Self explanatory.




IMEU-HAN-ZB .
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

CHECKLIST AND TRACKING DOCUMENT FOR FINANCIAL LIABILITY
INVESTIGATIONS OF PROPERTY LOSS
Far use of this form, cee AR 735-5 tha preponent agoncy s DCS. G-q

To: Acccuatanio Oiticar
1. lmtator - Juergen Koch, C-7, Chief TMP Hanau
To: ~Apreoulng Authopty

2. Appoinhing Authority - Robert Kundler, GS-15, Deputy Garrison Commander

To: Fnancial Liability Officor
3. Mike Sievenson, GS-13, Logisties Management Specialist
To ~Apaiauiag Authoniw

4. Appoining Authority - Robert Kandler., GS- 15, Deputy Garrison Commuander

To: Staft Judge Advecate
5. Swephen Barlow

To: Approving Authority
G. Herman Willinms 111, COL, MP. Commanding

(A} Complete When a Loss is Discovered

Date loss was discovared 2005/07/07 Qriginating Unit < 1-hh BSB. DOL, T™MP
Preliminary search for tern bagan  N/A Prediminary search for item ended NJA )
Date assigned document number . N/A Date assigned inguinyvinvestigation number 2UHIS/0THR

(B) Initiator (Biocks 1 and 3 through 11 are completed Ly the indivigual initiating the investigation of property loss. | Narmatly this will be
the fiand receipt holder or the accourtable otficer. VWhen the harng recenpt halder or accountabie officer js nat availablo, the pereon with the
mast kaowledge of the incident causing the ioss will initiate the financial fabifity smvestigating of property loss. )

Block 1 Has the date tha investigation of preperty loss inibated bean enterod? Yeay x Mo

Biock 3, Has Lhe date the loss was discovered been antered? Yis >< No

Biock 4 Has the corract steck number(s) been entarad? If more than ona, use a continuation shast | Yes X Mo
par tigure 13-5. For ltems with a line item numbor [LIN), enter the LIN ard for thoso itoms |
with a reportable ilem control code (RICC) of. 2, A, B, C or Z, enter the RICC.

Slock & Has ihe correct namenclature(s) been entered, to include seria numberss if tems have Yes >< Nao
seral numbers? For damaged properly, enter the coet of ropair o 1no eslimated cost of
repain it actual cost is not available. Use continuation sheat when the loss to ba
mvestigated invelvas more than one item.

Block o. Has the quantity of the item(s) last, camaged or dastroyed been entered? Use conlinuatior | Yes X MNa
shoet when necassary

Block 7. Has Ihe unit cost of the item{s) last. damaged or dastroymd hoen anterad? Lisa Yhs X Mo

| continuation sheet when necessary.

Blook 8 =tas (he total cost of the itemis) lost, damaged or desliroyed bean entered? lsp Yas )( Mo
continualion shest when nocassary |

Block 9 Has an accurate and cancise stalement of lacts surrGunding tha loss been antarad? Yes >< No
Statamant shoul identify as much as possible what happened, how .t happaned, wharo il
hupoened, who was invoived, when |t happened and any ewvidance of negligence, willtul
misconguct, or delibarale unauthorized use or disposition of the propany.

Block 10 Has a recommendaticn baen entared by the inllialer? Bacommendations may be enterad Yes >< Mo
by the commander. accauntable otficer. and when appropriate by the financial liabitity

| iInvestigating officer.

Bleck 11 Has the individual who complated biocks 1 and 3 through 10, comploted nlocks 11a Yes X Mo
threugh 11a7?

Block 12. Has tha le&pﬂl‘l;'..mlu officar or the review ing authenty complated biocks 12 thirough 1297 [ Yes M X

Altach the financlal liability investigation of propurty loss to this checklist and tracking document, and formard to tha acesuntable officer or
pErsen maintivning the expendable/durable document register for assigniment ol o document/voucher numoer

(C) Accountable Officer (Block 17 is completed By the accountalite olficer or person mantaiming the expendable or durable gocumant
register prior to farwarding the mvestigation 1o the agpainling authority or approving authonty as appropnate. )

APD W O0
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

Black 17

Has 1ne accountable officer completed blocks 17a through 171 showing the
assignment of a documant number or vouchar number to the financial liability
nvestigation of propenty loss lor last and destroyes property”? For damaged
propeny, & document number 1s not assignad

Yes

No

X

N/A

These block

(D) Appointing Authority

officer' s findings and reconumendations.

Block 1ic

or Approving Authority as Appropriate (Leave blocks 13a and 130 threugh 13h blank ar this time,
S are completad after tha investigalion is complated 1o shovw whether the appenting authority approves of tho financial liability
Whan an appointing authanty has not been gesignated, thasa blocks will be left blank.)

paragraph 2-1b

Has the apgointing authority of the approving authority as the appropriala complated hlock 13¢
ndicaling whether an financial liability officer is appointed? VWhen a financial Lab ity of flcer is
appointad, use a memorandum as describad in figure 19-12; when an AR 5.6 financial
labilty officer is appointed use, an appointment memorandum in accordance with AR 15.-6

Yes

X

No

authanty or

(E) Finan.

approving authornty as appropnate.)

cial Liability Officer (ttock 15 is compiated by the fnancial liaiity atficer prioe to returming th

¢ imvestigation o the appainting

Block 15a

of property less has the tinancial liapility officer--

Tha financial hability officer's findings and rocommendaticrs are recordad Fers In canducting tha tinanclal {lab

ilty mvestigation

Serutirized all available evidence,

]

Na

¢ Interviewad witnesses and secured statements from individuais concer ring.
0o The cause of the loss or damage
ao The responsibility for the loss or damaga

No

o Compiled evidence substantiating or refuting any statement in block 9. 00 Form 200

Ne&

o Physically examined the damaged prepenty. when avalable. and reloased
It Tor repair or disposal.  This should be done on tha lirst day of the inanoial
liability officer's appoiniment.

Yas

MNIA

o Consulted with the appointing’asproving authority as apgrogriate for
gquidance, when nooded,

Yes

o Datermined the amount of damage, if properly was damaged. This value
may ba the actual cost of rapairs or an estimated cost of the repars oblainsd
fram tachrical manuals or othar reliable sources. Determine the valua of the
rroperty immediately before it was damaged | the property is not
sconamically rapairable. The acccuntable officar may be asked lo assist if he
ur she hias not been directly involved,

Yes

G Has action been taken to axarcise control over the propeny recovered
dunng tha investigation?

Mo

MNFA

¢ Has the total loss to the government been computed comectly? {

Yes

MNIA

¢ Has the financial liability cfficer coordinated this investigation with the

| claims investigating officer when Ihe investigation covers tha less, damage or
| destiuction of Government property that is being, nas been, or shall be
‘nvestigated because of attendant events by a claims financial fiability officer.
This Includes cases whera military parsonngl or civilian employaes, whila
driving & privately owned venicle, damage Govermnman: propearty and have
insurance to pay for part of the loss

Yas

Na

N/A

o Enzured that individuals being racommended for a poasible charge of
tinanmal Lability are aware of thair rights

Mo

NfA

0 Raquest individual{s) to acknowiedge their understanding of their rights by
completing block 18, DD Form 200.

Yos

Mo

DA FORM 7551, AUG 2004
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

o If appropriate, prepare a stalement 1hat individual recormmended for a i s X ho NIA
charge of financial lability refused to sign block 16g. DD Form 200, alter

| baing given tha opportunity,

oo A full explanation of the parson’s rights shall be included and a reply
shall ba requasted,

aa I tha reply is not received within 30 days after ihe dale of mailing, the
financial hatnlity ofticer shall record this lact and take action to complete tha
DD Form 200, This record of fact shall be included in, or appended to, the
DO Form 200, |

o Any reply recoived afler the expration of 30 days shall be forwarded |
Lhrough thae sama channels as tho DD Farm 200, form attachment 10 the
ongmnal 0D Form 200.

o Was consideralion given to any new evidence received after a
recommendation was mada? Il the financial liability recommandation remans
unchanged, the financial liability ofticer shall note that the added cvidence
was considered and provige the rationale tor not changing the dacision. The
notation shall be on all copies of the report immedgiately tollowing the eriginal
racommaendation If lhe hinancial liability officar makes a change in tne criginal
recommendations hecause of the new  evidance, tha financial liabiliny officer
shall racord such change as *Amended Recommaendalions.” Thasa
recommendations should be recarded immediately after the original
recommendations

Biock 150 | Has the dollar amount of the loss been entared by the financial labiity officer? | Yes A Ne NA
Block 15¢ | When a charge of financial liability is being recommended. has the monthly ves X No [RE
nasic pay of 1he respondent baen anterad?
Bock 150, | When a charge of tinanzial liagility is being recommanded. bas the vas X Mo NIA
{ recommended amount of financial liability been entered?
Blocks | Solf explanatory. Yaos X No NIA

156-15kK |

On campletion af the investigation, the Hinancial liabilily etticer forwards. tha compieted DD Farm 200 witn all axhibils to the approving
authority. When the spproving authority has designated an appointing aut harity. the hnancial lab:lity olficer toiwards the campleted
inwestigation to the appointing autherity,

(F) Appointing Authority (Block 13 is completed by the agpointing autnonty when one has been designated by the approving authadty
When an appointing authorty has nol besn desgnated, block 13a through & and d through fara left biank. )

Block 13a. | On complation af the appointing authanty's reviow of tha financial liagility Yes X No MN/A
investigation of property ioss, & recommendation is made 10 gither approve or
disapprave the financial liability otlicer's findings and recommendaticns,

Bock 14k, | Tha appainting authonty's rationale for the decision roached in block 13ais Yas X Mo MFA
antared in block 13b.

Rioek 13¢ | This block was previously completed, as indicated in (D) above. Yas X Ne NAA

Bocks | alt axplanatory. ves X Ne B A

13c-13h, |

On completion ef block 13, tha tinancial liability investigation of propesty loss 15 ether -
o Raturned to the financial liability officer for additional investigation or decumentation of findings and recommendation, or
o Forwarded to the approving authorty.

(G} Approving Authority (This set of blocks is completed by the approving autherity (o show (he approving authority's prefminary
decision after the approving authority's imlial review of the hnancial bability cfticer's Tindings and recomimendations. )

04 FORM 7531 AUG 2004 Page 3of4
AFD Y100
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

dlock 14a, | On complation of the approving aulhority's initial review of the financial liabiliey| Yes X No NA
otficar' s findings and recommendations, has the approving authority indicated
his or har approval or disapproval of the financial liability et lieer' s findings and
recommendations?

a It the financial liatility officer has recommendeg that all persons be relievean
ot 1esponsibility and azcoumability for the loss and the apgroving authority
agrees with the financial liability officar, the approving authority may approve |
the financial liagility investigalion of praperty loss and closa Lhe investigation,
per AR 735-5. paragraph 13-39q(3)

@ It the tinancial liability officer has recommendad that rersonis) be chargad
with financial lability for the loss, and the approving autherity agrees wilh the
tinancial liabsility ofticer, the approving autharity must forward the financial
liat:ility investigaticn of properly loss to the supparting Office of {he Statt
Juuge Advocate for legal review prior to making a linal cecision, per AR 735-5
paragraph 13-404d

o When tha approving authorily makes a decision conttary to the
fecommendations of the investigating officer or AR 15.6 hrancial liability
officer, either to relisve all concamed from financlal liabilily or assess lnancial
liakility against a new individual, this docizian is entored in block 14a(1) with

- |

Black 14b. | Has the approving autharity entered nis or her rationale for tha inilial decision | Yes >< | Na | A
shown in tlock 14a7 When a declsion to charge an individual(s) with financial
liability, comments should ba entered stating wha the respondent is and the
amount of financial liability to ba assessed.

Block *dc. | Has the approving authority indicated whether a legal review 15 necessary? A | Yes X No INSA
egal review s required when --

@ A charge of financial liability is recemmendod.

o The recommendations appear o ba nconsistant with the tindings

Biocks Sall explanatory Yoo X No NIA
140140

Cn completion ¢l block 14, when the approving authority decides to approve a charge of finanzial hability, he or she must forward the
(inancial tabjity invastigation of proporty loss to the supporting Office of the Staft Judge Advocate for legal review prier to making the final
decision to assess linancial liability.

(H) Staff Judge Advocate

When financial liability is recommended, or when recommendations appear la be inconsisten with the tinancial lrability ofticer s tindings, a
juage advocale or civilan altorney must review the findings and recommendations and provide an opinion on the adequacy of 1he evidenge
and its refationship to the tindings and racommendations, This legal review will ne attached to tha financial liabifity investigation of propeny
1055 as an exhitit. On completion of the legal raview, the linancial liabitity investigation of property less will be relurmad 10 the approving
authornty.

(1) Approving Authority on raceipt of the financial liability invastigation of prosenty Inss cortaining a lagal review from Staff Judge
Advocale, tha approving authority will conduct a linal review aof the linancial liakility olticer's findings and recommendalion togethar with the
Sta‘f Judge Advocate's legal reviaw and make a final decision conceming the criarge of tinancial liablity,

o When a decision s reached to charge an individual with financial liability, the approving authonty notilies the respondant by mamoerandum
per AR 735-5. paragraph 13-42a Sea AR 735-5, paragraph 13-43 addressing aclions required when a respondent submils o request for
reconsidaration
u When a decision is reached to relieve all concerned of accauntabiiity and respansinility for the loss, Invastigation will ba cloded oul per AR
T35 G, paragraph 13-40e

D4 FOBM 7551 AUG 2004 Pagadofa
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IMEU-HAN-ZB

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF NAME OF ACT VT Y LOCATION PAGE NO,
PROPERTY LOSS REGISTER USAG HESSEN TORKHOF KASERNE, HANAU, GERMANY 1
For 16e oftiir T .4 ée AR 735-5: 1 e proposertag 1oy & DOS, G4
INQUIRY DRIGINATOR {4 ccountable ND. OF DaYS FINANCIAL LIABIUT Y CHARGES
wesTicaTion | SREEEEIT | atrcer or prmary hane DISCOVERED | PRESARED apPRgen |PROCESSING [TACTUAL | AMOUNT | 105910 AL
HUMBER recent fkier) TME L0ss CHARGED | GOWERNM BT
& E SHORTSURVEY -
YK-05-01 LEASED |JUERGEN KOCH 27S3EP04 [060OCTO4 | 13DECOS &8 $1,400,04 $0 $1,400,04 CLOSED OUT
SHORT SURVEY -
YE05-2 LEASED |JUERGEN KOCH 19 JAN OS | 26 JAN 05 | 27 JAN OS 8 40385 | f250 $3.95385 (275D ot
Wl WBE 5 : SHORT SURVEY -
YEO5-03 4014.5005 (JOBN SMITH 1FEB OS5 | 21FEB 05 | 25FEBOS g $505.50 $0 $506.50 15T ESRD BUT
DA FORM 1669, OCT 200 PREVIOUE EDITIOMS ARECDEOLETE Paga 1 of 2
AP VIO0
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IMEU-HAN-ZB
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investi gations of
Property Loss

WOLFGANG GOBEL  KFZMeister

Reparatur alier Fohczeugtypen » Inspekdion = TUV-Vodihing + Glasschaden und Reifersenics

atgang Gl 1. M ey - AL Langsirafia 2/
63485 Bruchkebal
IMA-EURO-IFMS : os:am1 8
Kelley-Kaserne uamu *
Geb 3314 Franifurter Vo:fsm [le]
Zymmer 2172 Hd Fr Munson Kio -Nr. 4101811852
70567 Stuttgan BLZ 501 900 00

Datum 19 8.2005

Kostenvoranschlag
A der Lmahung

VENNr 110704017

Chryslor Neon SE

CT-2823 BN 031

Fahrgestednr. 1CIESBOCX2D618374 , o
Km-Stand: 43726

Stolstange vorn kompilett

i spachicin und lackieren. = . —
#inks aus und einbaven richtun. Example of proper exhibit label.

Stoistange vem me Kennzeichenhaerunag monbieren. 307,25

1 Kennmeicheohaiter 38,15

Lack und Schwemmmatenal 308,55

725,95
o= T R

’ Steuernr, 02282160254 l

Enclosure 9: Sample Exhibit Label.



IMEU-HAN-ZB

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

Investigation of Property Loss
Time Segments
With Appointing Authority
Sep 1 Step 3
Investigation of Property Loss hvestigalion of Property Loss Adjudication
Intiafion Prozess Process
Starta with the discovery of tha loss Starts upon raceipt of the Invastigation of proparty loss by
*Preliricary soarch for te missing itamis) the approving authority, from the appointing authority
‘ldentlicalicn of the méssing, damaged, o - Approving authority assigns the Inquiryfirvestigation number
destrayed lieimis) using Army portion of FEDLOG ‘Review by the zpprovirg authorily
jmm‘ﬁ o Gl W Lo Do *JAG Review (When assessment of financialliablity s sought)
-Gomplete fe r.aave portion ‘Decsion by the approving authorty
‘S doaze “-m e End of the adjucicalion process
Provi of 1o nling auttorit
Prenide the imvestigation of propery aponling aull ity m?&»\cﬁwﬁm
~Ent of he hitlallon process £0 Days USAR
15 Days Actis Army 30 Days ARNG
75 Days USAR .
45 Days ARNG Currulative days
75 Days Active Amy
240 Days UISAR
Step 2 150 Days ARNG
Investigation of Properiy Loss
Invesigation and Recommendation Process Step 4
Kollfy Individual being charged
Starts aMer the documentivoucher number is assigned by the
accounisbls officor and the lnvestigation of property loes e -
provided to the | auth 30 Days Acive
‘Mwmuﬁge&d[';?mﬁm aﬁﬂmusmm
“Resiew the property records €0 Day ARNG
-Ottan statements
*Ascertain the facts T
‘Determrine the prodmate cause Step 5
-Cdaulate the ameunt of the ioss Provide to FAQUUSPFO foe coliection
*Maka rscommandation
I Fnancid Tabiity is recommended, nctify e hdhiduays)
-Consider respondent’s rebultal statemsnt
Revisw by the apgointing atthorily ! Day Active Army
Decislon by the agpcirting aulhorly 1 Day USAR
*Provids to the appraving autharity | Day ARNG
Endof the |wm£m and r.m:-lmmm Froess Nofa 1: Time used to notiy the respondent of the
ot oy inves\gating officer's recommendation to assess financial
75 Days ARNG liabdlty s not countod against the e conatrains for step 2.
No'e 2 Tma isad 1o nolify the respondent of the 2pproving
Quimulatve cays authorily's decsiom to assess financial fiability is not
55 Days Acive counted ageinst the fime constrains in stap 3.
160 Days USAR |
120 Days ARNG

28
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